Clinical Support II

SUMMARY: 

Provides administrative assistance to a university health/medical department and/or program.

DUTIES AND RESPONSIBILITIES: 

1. Clean and stock exam rooms after each patient examination with supplies and handouts as needed.

2. Clean instruments and wrap for sterilization.

3. Prepare patient charts for the following day.

4. Assist with rooming patients.

5. Transport specimens to laboratory.

6. Assist RN or LPN.

7. Light laundry duty.

8. Assist with other various administrative and desk duties.

9. Photocopying task as needed.

10. Performs miscellaneous job-related duties as assigned.

KNOWLEDGE, SKILLS, AND ABILITIES REQUIRED:
· Ability to use computers and other basic office equipment.

· Ability to follow specific instructions and procedures.

· Pursuing a Health Sciences degree preferred, but not required.

